WESTLAKE CHILDCARE

3924 Bee Caves Road

Austin, Texas  78746

512-328-2335

www.westlakechildcare.com
Drop-in Procedures:

Getting Started:
Tour our facility & meet teachers and staff:

Come in and take a tour to make sure we are the place for you and your child. 

Pick up WCC paperwork:

Enrollment Packet

Parent Handbook

Waiting List Procedures

Deposit Procedures

Supply List

Drop-in Deposit and Registration:

Deposit = a one time fee of $50 

This fee is reimbursed @60 days after notification from parent of child (in written form) that they will no longer need drop in care from WCC, provided no fees are owed to Westlake Childcare. In this case, fees will be deducted and remainder of balance will be returned to *client.
*Please specify name and address of the person you want the deposit returned. 

Registration Fee:  $30 

Get Registered:
Pay Deposit and Registration (Reserves your child’s placement)

Pay WCC Deposit  $50 (Drop in Deposit)
Pay Registration fee $30 (Drop in Reg. fee)
Sign all WCC forms and records (See Pg. 2 for Records Needed)
Return all forms and fees to WCC

*If client signs up on a permanent basis: all deposit and registration forms must be completed, signed and paid in full. (Drop in deposit and registration fees already paid will be deducted from new deposit and registration)

WCC Records Required:

 (All records must be received before your child’s 1st day of care)

Completed enrollment packet

Emergency contact persons and numbers

Pick-up information

Doctor’s name and phone number

Hospital preference and address

Emergency medical authorization form

Signature of parent or guardian

Doctor’s “statement of good health”

Current Immunization Records for each child

Signed Deposit Procedure Form Receipt

Signed Parent Handbook Receipt 

**If any of these requirements conflict with religious views, please contact the director.
Specify possible dates needed for drop in care.
Reserve Dates ahead of time 

Get on a waiting list for specified dates.

To Cancel Days Reserved:
Please call as soon as you know you will no longer need care.

Call  by at least 12pm the day prior to the day specified for care or a full day of tuition will be due and deducted from deposit*.

*Deposit fees must be repaid to match $50 drop-in deposit before additional days of care can be reserved.
I have read the “Drop-in Procedures” form and I agree to all Deposit and registration policies and procedures of Westlake Childcare.
Signed:  ____________________________________

               (Parent or guardian of child enrolled)

Date:      ____________________________________
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